THE CHOPRA CO-OPERATIVE GROUP HOUSING SOCIETY LTD.

Plot No-8, Sector-23, Dwarka, New Delhi-110077 (REG-675/GH)
Tel.: 011-35999058 & 35895425, e-mail — chopracghs@gmail.com, web site: chopraapartments.com

F.No. CCGHS/GL/GEN/2024-02 08-Nov-2024

General Guidelines for Members/ Residents

USP: Society Doesn’t Accept Cash Transaction

Guidelines are divided in 4 segments:
1) General
2) Sale/ Purchase of Flat by member
3) Tenant Entrance
4) Renovation of Flat

1) General

a)
b)

c)

d)
e)

f)

g)

Shifting timings for Members & Tenants : 10:00 am to 05:00 pm

Members to ensure that there is no seepage problem during renovation OR else to
the Member residing at lower flat.

Any damage done to the society property by Resident OR family member OR Guest,
cost will be recovered from Member.

Usage of Lifts for carrying heavy items is not permissible

Residents (Member/Tenant) are not allowed to install the air-conditioning
machine/outdoor unit on the balcony to avoid any safety hazards. Machine can be
installed within the flat.

Parking should not be blocked by putting Cones, Bi-Cycle, two-wheeler etc. Rs. 500/-
per report will be charged from the resident in the forthcoming maintenance bill.
Parking sticker on vehicle is Mandatory otherwise vehicle will not be allowed to park
inside the Society premises.

Resident to ensure judicial usage of Light and Water.

Flower pots, idols and other belongings not be placed at the edges of the balcony, so
as to ensure safety of fellow residents & vehicles.

Speed limit for vehicle driving within society premises 10 kmph.

Usage of Society hall, Basketball court OR both for personal/ family functional will be
chargeable as per Society norms.

Ensure to lodge any complaint in the complaint register w.r.t. electricity, water,
plumbing OR any other.

m) It is mandatory to get the Intercom installed by the Member (instrument cost to be

n)

borne by Member)
All residents are required to follow boom barrier guidelines, which is circulated
separately and is uploaded at Society web site.
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2) Sale/ Purchase of Flat by member :

a)

b)
c)

d)

Outgoing member to inform MC/ Society office regarding sale of the flat and also
submit copy of sale deed.

Outgoing member to inform New member to apply for Share Certificate immediately.
New member to submit copy of sale deed, original share certificate of predecessor
member, filled & signed Form 20 and 21 on stamp paper, copy of PAN & Aadhar (self-
attested) and payment of Rs 610/- through NEFT/ Cheque/ DD in favour of Society.
Once all the inputs are submitted, enrolment of new member will be Resolved &
Approved in Managing Committee meeting and thereafter Share certificate will be
issued.

3) Tenant Entrance

4)

a)

b)
c)

d)

Members to ensure to inform MC/ Society office regarding Tenant atleast 7 days in
advance and ensure :

- tofill and sign tenant approval form (to be collected from Society office)

- to provide Aadhar card copy (self attested by Tenant)

- Police verification (original)

- Copy of rent agreement

- Entry amount Rs. 5,100/- or as applicable at the time of application

Members to ensure that tenants follows society guidelines.

It is responsibility of Member to update rent agreement with Society whenever it is
renewed

Member to inform MC/ Society office 7 days in advance in case flat is being vacated
by Tenant.

# Note: Point 3(a) is applicable in case shifting is done within society premises.

Renovation of Flat

This guideline is applicable to all Members/ Residents (either pre-occupied OR newly
purchased OR recently allotted.

a) Member to inform MC/ Society Office through written communication and upon
approval renovation work to be started.

b) Basic structure of the flat should not be altered.

c) No encroachment is permissible viz. stilt area, shaft, balcony and common areas
etc.
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d) Any external attachment likes sheds/ balcony sheds, bird nest, shoe rack etc to be
removed OR reinstalled by resident at their own cost whenever required by
society for any reason.

e) Balcony grills should not be removed.

f) Security Deposit (refundable):

e Member already in occupancy of the flat : Rs. 5000/-
e New Member :  Rs. 10,000/-

Estimated/ Appropriate amount will be retained by Society in case:

e any damage to the common services or society property
e delay in removing the waste/ debris (if not attended by resident within 3
days, society will get it removed & amount from security deposit will be
deducted etc.
Full or Balance amount if any will be adjusted in Monthly maintenance charges.
And a receipt for the deducted amount will be issued to member.
g) Other Charges:
e |n case civil work to be done - Rs. 2500/- towards water expense.
e Ifnoelectricity availablein flat - Rs.3500/- towards usage of electricity from
Society common connection.
h) Worker are allowed from 09:00 am to 6:00 pm.
i) Member to ensure to submit Aadhar copy of the workers working in the flat.
i) Member to ensure proper safety of the workers, like worker to wear safety shoes,
helmet, safety belt etc.
k) Members getting renovation work done should ensure that there is no damage to
society, resident and vehicle. In such scenario appropriate will be charged
considering the damage done.

I) Renovation work to be completed within 30 days of initiation
Member to furnish undertaking to follow the above guidelines.

PS: In case of violation of S.No. b) to d) society will take strict action as per DCS Rule 89 (6)

History Log
File Name Date Reason for Change
F.No. CCGHS/GL/GEN/2024-01 26-Mar-2024 New Guidelines for Society
F.No. CCGHS/GL/GEN/2024-02 08-Nov-2024 Guidelines updated for inclusion of
Boom barrier.
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